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Curricular Practical Training (CPT)
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Phone: 1-707-826-4142 Fax:      1-707-826-3939
international@humboldt.edu 
Background:
 
In accordance with 8 CFR 214.2 (f) (10), students in F-1 non-immigrant status may be eligible for a type of work authorization known as Curricular Practical Training (CPT). CPT is designed to allow students in F-1 status to apply knowledge and practice skills learned in the academic program in an employment setting. CPT is authorized in SEVIS by the Center for International Programs (CIP) of the student's school and is annotated on the student's Form I-20. CPT must be authorized before the student begins employment and can only take place prior to the completion of the student's program of study. Employment may be paid or unpaid. CPT is most often used for internships.
 
Overview:
 
Curricular Practical Training (CPT) work authorization, granted at the Center for International Programs, allows F-1 students to gain practical experience in their major field of study prior to graduation provided they have been enrolled full-time for at least 2 semesters and have declared a major. 
 
Employment under CPT must be related to the student's major and must be a degree requirement or credit-bearing option, such as an internship or practicum course.  The requirement or degree option must be published in the school's catalog or departmental literature and must be available to all students in the program.
 
There are three types of CPT:  1) required part of the academic program  - program requires employment in the field of study to graduate 2) optional part of the academic program  - training opportunity which is credit bearing and is an integral part of the academic program and 3) needed for thesis or final project research  - employment contributes materially and substantially to the final paper/project.  
 
Dates for CPT authorization generally coincide with dates of the course to which it is tied. Once the course is completed, CPT authorization ends. You may talk to your academic advisor about extending the course (i.e. Incomplete) if the internship/practicum will exceed standard session end dates (e.g. if you register for the course in the Spring because it is not offered in summer, but the internship takes place during the summer  - and the internship is what fulfills the course requirements, you would need to get an incomplete until the end of the summer term).
 
For students applying for CPT based on thesis research, the end date of the CPT is the expected thesis defense date. If CPT is needed during the corrections period, the academic advisor must explain the academic reason for it.
 
CPT is used for internships, practicum, training, or work integral to a student's program of study.  
 Volunteer Work:  If the position is a traditional “volunteer” position, meaning that no one else performing the same job duties is compensated for his or her work/time, CPT Authorization is not necessary.  Please verify volunteer positions with the CIP prior to taking part in such activities.  
Effect of CPT on Optional Practical Training (OPT):
 
Please Note: F-1 Students can use an unlimited amount of part-time CPT and still get 12 months of Optional Practical Training (OPT) following completion of studies. However, if a student uses more than 12 months of full-time (over 20 hours/week) CPT, s/he will no longer be eligible for OPT at that education level.  Full-time CPT will be deducted from full-time OPT eligibility. 
 
 
Eligibility for CPT: 
 
Curricular Practical Training (CPT) work authorization, granted at the Center for International Programs, allows F-1 students to gain practical experience in their major field of study prior to graduation provided they have been enrolled full-time for at least 2 semesters and have declared a major. 
 
■   F-1 status:
 
·  The student must currently be in valid F-1 status and enrolled full-time pursuing a degree program. Non-degree seeking and IELI students are not eligible for CPT.
 
■   One full academic year requirement: 
 
·  Except in cases where the graduate academic program requires that the student begin practical training immediately [8 CFR 214.2 (f) (10) (i)], the student must have been enrolled at least one full academic year prior to the commencement of the CPT. 
 
·  Although the student must currently be in F-1 status, the pre-requisite year of full-time enrollment could have been in another status that allows full-time study. [OI 214.2 (f) (14) (ix)]
 
·  The time spent in an institutionally approved study abroad program during the student's course of study count toward the one academic year requirement [8 CFR 214.2(f)(10)]. The study abroad program must have been approved by the Study Abroad Coordinator in the International Center. 
 
·  Students who during that prerequisite academic year of full-time study were authorized by the CIP for a reduced course load, are considered to have maintained full-time status and thus may count that time toward the one year prerequisite [OI 214.2 (f) (10) (i)].
 
■   Training is an integral part of the academic program:
 
·  The proposed training, internship, or employment must meet one of the following criteria:
 
-  It fulfills the requirements of a required or optional internship for the student's major field of study. If the internship is not a required component of the academic program, the student must enroll in an internship course. The number of credits granted for the course is not important.
 
-  It fulfills the practical requirements of a registered and institution approved independent study course or standard course in the student's major field of study.
 
-  If working on a thesis or final project, it contributes “materially and substantially” to the final paper, project or thesis.
When to Apply for CPT:
You are strongly encouraged to keep an open dialogue between you and the CIP during the inquiry and pursuit of CPT appropriate employment.  
 Requests for authorization of CPT must be made to the Center for International Programs at least two weeks prior to the expected start date of employment.
 
To apply for CPT, you should: 
1.  Meet with your academic adviser to discuss if and how the proposed employment might fit into your program's curriculum (e.g. internship course or independent study course).
2.  Once offered a job, obtain written confirmation from the prospective employer. The job offer letter must be on company letterhead and must include the following: description of duties, location (street, city and state) of work, start and end dates of employment, and number of hours of work per week. 
3.  Ask your academic adviser to complete the CPT Advisor Form. Please note, for option 3 an additional supporting letter is required.
4.  Complete the Acknowledgement of Rules form.
5.  Submit your job offer letter, CPT Adviser Form (and letter if applicable) and Acknowledgement of Rules form to the Center for International Programs at least two weeks prior to starting work for processing. 
 
Authorization for CPT is noted directly on a new I-20, and can take up to 2 business days to process. 
 
Do not begin working until your CPT is approved and you reach the start date.
If you wish to continue work beyond the expiration of your CPT, you must apply to extend it before it expires. CPT is NOT granted retroactively.
 
 
Curricular Practical Training Advisor Form
To be completed by academic advisor
 
In order for an F-1 student to engage in off-campus employment, which is an integral part of an established curriculum, the student must apply for Curricular Practical Training (CPT).  CPT is authorized by the Center for International Programs in cooperation with the student's academic advisor.  Academic Advisor please complete the following: 
1. Verify the academic status and major field of study.
2. Confirm the details of employment
3. Explain how the employment is integral to the student's curriculum.
 
Information from this form will go directly on the student's I-20, which is a legal immigration document.  Do not provide any answers unless you are sure they are correct.
 
1. Advisor Verification of Student's Academic Status
is currently a full-time student
in good standing at Humboldt State University, pursing
degree, majoring
It is anticipated that the above student will complete all requirements for 
the current program of study on or about:
2. Employment Information
3. Integral Curriculum Options (complete the option that applies):
1.  The employment will fulfill an optional or required internship in the academic program.  The student will register for the following optional/required internship course:  
 
2.  The employment will fulfill the requirements or a requirement for a regular course or an independent study in the academic program.   
The course:  
 
Please attach a separate memo from the advisor explaining in detail how the employment will fulfill the course requirement (paper or project, for example).
 
3.  The employment will contribute materially and substantially to the student's research/final project/thesis.  Please attach a separate memo/e-mail (a template is available on the last page) answering the following questions: How do the duties of the employment contribute materially and substantially to the research/final project/thesis? Why is the employment necessary for the research/final project/thesis?
 
I certify that the information provided on this form is true and correct.
CPT:
Official Use Only
Acknowledgment of CPT Rules for F-1 Students
This document is be read and signed by the student.
 
 
A. Definition of Curricular Practical Training
 
I understand that work authorized under CPT must be an integral part of my established curriculum.
 
 
B. Staying in Status while on CPT:
 
I understand that to maintain good F-1 visa status while on CPT, I must:
 
1. Report any address changes to the Center for International Programs (CIP) within 10 days of the change
 
2. Work only for the employer, location and dates as authorized on my I-20.  Any changes to this information must be requested of the CIP prior to change.
I understand that working without prior approval from the CIP is grounds for SEVIS record termination and deportation. 
 
3. Finish all paperwork with my internship advisor at Humboldt State University upon completion of the internship. 
 
4. Earn a passing grade in the internship course.
 
5.  Continue to maintain good F-1 visa status (such as keeping my passport current, etc).
 
 
C. Approved Employer Information:
 
My approved CPT employment will be with:
 
 
 
 
 
 
 
 
D. CPT's Effect on Optional Practical Training:
 
I understand I will not be eligible for OPT if I work 12 months or more of full-time CPT. Full-time is more than 20 hours per week. Part-time CPT does not affect OPT eligibility. Undergraduate CPT does not affect graduate OPT.
 
 
I certify that the information provided on this form is true and correct.
 
[TEMPLATE]
 
DEPARTMENTAL LETTERHEAD 
 
Memorandum from Academic Advisor Recommending CPT Based on Thesis 
 
In cases where an international student has completed all required coursework and is in the thesis research and writing stage of his/her program, Curricular Practical Training for a non-HSU internship or employment may be authorized if the employment will materially and substantially contribute to the thesis. The purpose of this memo is to outline how the proposed employment meets this criterion. This memo may be given directly to the student or submitted to the DSO in the International Center.
 
Recognizing that research conducted pursuant to an internship may be necessary for inclusion in the defense of a thesis, CPT may be authorized up until the expected thesis defense date. If it is required beyond that date (i.e. during the revisions/corrections period), the advisor must specifically document the academic reason of the need for the continuance of this internship during the revision/correction period.
 
Thesis Topic: [name of student] is in the [program name and level] program. His/her thesis topic explores [1-3 sentence summary of the research topic, e.g. the effectiveness of heat radiation therapy on bone and marrow cancer] 
 
Proposed Employment: [name of student] has been offered a position as a [title] at [name of employer]. In this position, he/she will [1-3 sentence summary description of duties, e.g. test and develop applications to determine the effect of Class 1 and Class 2 heat radiation treatments in laboratory animals…]
 
Contribution to thesis: [2-3 sentence concrete explanation of how this employment will materially and substantially contribute to the final thesis, e.g. This employment will allow him/her to test one of the hypotheses of his/her thesis, namely that…]. Without the benefit of this employment, [how might the absence of this experience hinder him/her]. 
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