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Center for International Programs  Humboldt State University 1 Harpst Street Arcata, California  95521-8299 USA 1-707-826-4142
international@humboldt.edu 
Changing status to F-1 with Form I-539
 
In order to obtain F-1 status, you must have been admitted to a full-time course of study at Humboldt State University and have sufficient financial resources to meet your program's tuition, fees, and living expenses. You must receive a “change of status” form I-20 from the Center for International Programs (CIP) for F1 study before you can apply for a change of status.
There are two methods by which you can change your status to F-1: Travel and Re-entry or Form I-539. This packet provides detailed instructions for the second method. 
If you are in a status that does not allow full-time study until the change of status is approved (e.g. F-2) then you may only attend less than half-time (one or two classes only) until the change of status is approved.
Process
Step 1:         You must submit an application to Humboldt State University.  Information on how to apply can be found at the following website:  http://www.humboldt.edu/international/apply 
Step 2:  Obtain an official letter of acceptance from HSU.  
Step 3: Complete Form I-539 (available at www.uscis.gov).
Step 4:  Write your personal statement (example enclosed).
Step 5:  Make an appointment to meet with an Advisor in the Center for International Programs to obtain your “change of status” I-20 for F-1 study and make necessary photocopies of your records. 
Step 6:  Pay the SEVIS Fee and print out your receipt and receipt number.
Step 7:  Assemble your application packet for mailing.  See section titled Status Specific Information and make sure to include all the items on the checklist coversheet. The checklist coversheet should be included with the application materials.
Step 8: Mail your application to:              I-539 Adjudicator: Change of status to F-1         
            USCIS - DHS
                                             P.O. Box 660166
                                             Dallas, TX 75266
 
Step 9: USCIS will send you a receipt notice in about 2-3 weeks after they have received your                   application. With this Receipt Number (it starts with EAC and is followed by 10 digits) you can track your application online at www.uscis.gov 
Step 10: Once the application is approved you will receive an Approval Notice from USCIS. If USCIS needs additional information, they will send you an RFE (Request For Evidence). It is critical that you respond to any RFE by the deadline provided.
 
Paying the SEVIS Fee
Prior to applying for your change of status, you must pay a SEVIS Fee of $200. This fee is in addition to the I-539 fee. You can pay this electronically. Instructions are below. 
To pay the SEVIS Fee electronically:
1.         Access and complete (online) Form I-901 from www.FMJfee.com (instructions below); be sure             to insert your name exactly as it appears on your I-20 and supply the necessary Visa, MasterCard or American Express information.
2.         Print a copy of the online receipt.
3.         Make a copy of your receipt, and keep it with your other important immigration documents.
 
Instructions on completing the I-901
·  Go to www.fmjfee.com
·  Scroll to the bottom of the page, answer "YES" you hold a valid I-20.
·  Fill out next page on personal information
·  The form requires the "School Code" which is on your I-20.
·  The form requires the SEVIS Identification Number which is also on the I-20.This number is in the upper right hand corner of the I-20 and begins with an N and has 10 digits.
·  Check that the information is correct on the next page.
·  Choose First class mail or expedited delivery. First class mail is recommended because you will print the receipt at the end and this will serve for the change of status application.
 
PRINT AT LEAST 2 COPIES OF THE RECEIPT.
 
Miscellaneous Notes
Advantages of this method: You do not have to leave the US to do this. If you are worried about not being able to reenter the US, you may want to consider this method. You do not incur any travel costs or visa application fees.
Disadvantages of this method: The Form I-539 option leads only to a change in your immigration status and costs $490. You will not obtain a new entry visa by this method. If you receive a change of status, you must still obtain a new visa the next time you travel outside of the United States. (Keep in mind though that a visa is only required to enter the US; it is it not required to stay in the US). The process can take 3-6 months, and depending on your current status, you might not be able to begin study until your change of status is approved. This can lead to delays in the start of your program.
Contact the Center for International ProgramsYou should contact the CIP in the following circumstances:
·  Prior to making a final decision whether to use the Travel and Re-entry or Form I-539 option 
·  If you need to leave the U.S. after you submit your application to USCIS for a change of status 
·  If USCIS contacts you with a request for more information (RFE) concerning your application for a change of status 
·  If USCIS does not respond to your application within 3 months 
·  If your I-94 or other immigration documents have expired 
·  If you are in H-1B status but are no longer working for your H-1B sponsor
·  If you have had an immigrant petition filed on your behalf (regardless of whether it has been cancelled or is still pending)
·  If you believe you may be out of status for any reason 
Important Contact Information
 
                  Mailing address:         Center for International Programs
                  Humboldt State University                  1 Harpst Street
                  Arcata, CA 95521 
 
                  Phone:  707-826-4142
                  Fax:      707-826-3939                                                                                  
                  URL:  http://www.humboldt.edu/international
 
Status Specific Information
This section contains important information specific to the status you are currently in.
F-2: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in F-1 status at the time of your application. Such evidence may include a transcript showing that he/she is still enrolled, a copy of his/her I-20, a copy of his/her I-94 card, and a copy of his/her passport identity page. If the principal alien is on OPT, then it would be advisable to include a copy of his/her OPT card (EAD) as well as evidence that he/she is employed (if applicable). Additionally, if you started classes as an F-2, that is generally seen by USCIS as a violation of your status and thus you could likely be denied the change of status.
B-1, B-2: These change of status applications are difficult. You must prove that at the time you entered the U.S., you did not have the intent to attend school. However, if you entered in B-2 status with the annotation “Prospective Student” written on your I-94, you should not encounter difficulty.
J-1 or J-2: If you are subject to the 2 year home residency requirement, you cannot change status in the U.S. If you are in J-1 status, you must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in J-1 status at the time of your application (i.e. copy of J-1s DS-2019 and I-94). In your personal statement you should also explain how the education will further your professional goals and how you plan to use this education in your home country/abroad (i.e. show non-immigrant intent).
A-1, A-2, A-3: Your change of status application will be filed through your embassy in the U.S. Before filing it, a Form I-566 must be approved by the Department of State. The U.S. State Department liaison at your embassy will assist you with this.
C-1, C-2, C-3, D-1, D-2, D-3: You are not permitted to change status in the U.S.
E-1, E-2: Dependents in E-1 or E-2 status must show that the principal alien is still employed in the U.S. in his/her E status. This proof may take the form of a letter from the employer or copies of the three most recent paycheck stubs. Dependents should also include proof of relationship to the principal alien (e.g. marriage or birth certificate)
G-1, G-2, G-3, G-4, G-5: Your change of status application will be filed through your organization in the U.S. Before filing it, a Form I-566 must be approved by the Department of State. The U.S. State Department liaison at your organization will assist you with this.
H-1, H-2, H-3:          You must show that you are currently employed in your H status (e.g. a letter from the employer or copies of the three most recent paycheck stubs) and that your H status will not expire more than 30 days before the program start date on your I-20. In your personal statement you should also explain how the education will further your professional goals and how you plan to use this education in your home country/abroad (i.e. show non-immigrant intent).
H-4: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in H status at the time of your application (a letter from the employer or copies of the three most recent paycheck stubs) and that your (and consequently his/her) H status will not expire more than 30 days before the program start date on your I-20. In your personal statement you should also explain how the education will further your professional goals and how you plan to use this education in your home country/abroad (i.e. show non-immigrant intent).
I: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in I status at the time of your application (a letter from the employer or copies of the three most recent paycheck stubs)
K-1, K-, K-3: You are not permitted to change status in the U.S.
L-1: You must show that you are currently employed in your L status (e.g. a letter from the employer or copies of the three most recent paycheck stubs) and that your L status will not expire more than 30 days before the program start date on your I-20. In your personal statement you should also explain how the education will further your professional goals and how you plan to use this education in your home country/abroad (i.e. show non-immigrant intent).
L-2: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in L status at the time of your application (a letter from the employer or copies of the three most recent paycheck stubs) and that your (and consequently his/her) L status will not expire more than 30 days before the program start date on your I-20. In your personal statement you should also explain how the education will further your professional goals and how you plan to use this education in your home country/abroad (i.e. show non-immigrant intent).
M-1: You are not permitted to change to F-1 status in the U.S.
M-2: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in M-1 status at the time of your application. 
 
NATO: Please contact GEO as there are many exceptions and special rules.
N-8, N-9: You are not permitted to change status in the U.S.
O-1: O-1s may have a difficult time proving a need to change status in the U.S. since they are already “outstanding” in their field. 
O-2: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in O-1 status at the time of your application (a letter from the employer or copies of the three most recent paycheck stubs) and that your (and consequently his/her) O status will not expire more than 30 days before the program start date on your I-20. In your personal statement you should also explain how the education will further your professional goals and how you plan to use this education in your home country/abroad (i.e. show non-immigrant intent).
P-1, P-2, P-3: You may have a difficult time proving a need to change status in the U.S. but you are eligible.
P-4: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in O-1 status at the time of your application (a letter from the employer or copies of the three most recent paycheck stubs) and that your (and consequently his/her) O status will not expire more than 30 days before the program start date on your I-20.
Q: You must show that you are currently employed in your Q status (e.g. a letter from the employer or copies of the three most recent paycheck stubs) and that your Q status will not expire more than 30 days before the program start date on your I-20.
R-1: You must show that you are currently employed in your R-1 status (e.g. a letter from the employer or copies of the three most recent paycheck stubs) and that your R-1 status will not expire more than 30 days before the program start date on your I-20. In your personal statement you should also explain how the education will further your professional goals.
R-2: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in R-2 status at the time of your application (a letter from the employer or copies of the three most recent paycheck stubs) and that your (and consequently his/her) R-2 status will not expire more than 30 days before the program start date on your I-20.
S-5, S-6, S-7: You are not permitted to change status in the U.S.
TN: You must show that you are currently employed in your TN status (e.g. a letter from the employer or copies of the three most recent paycheck stubs) and that your TN status will not expire more than 30 days before the program start date on your I-20. In your personal statement you should also explain how the education will further your professional goals.
TD: You must include evidence of relationship to the principal alien (e.g. marriage or birth certificate), evidence that he/she is still in TN status at the time of your application (a letter from the employer or copies of the three most recent paycheck stubs) and that your (and consequently his/her) TD status will not expire more than 30 days before the program start date on your I-20.
WB, WT: You are not permitted to change status in the U.S.
 
Application Coversheet
 
To:          I-539 Adjudicator: Change of status to F-1                           
USCIS - DHS
         P.O. Box 660166
         Dallas, TX 75266
For the I-539 application for a change of status to F-1 for the above listed applicant, the following documents have been enclosed:
I-94, visa, I-20/DS-2019/I-797), evidence of relationship (e.g. birth or marriage certificate) and if the principal alien is in an employment status (e.g. F-1 OPT, H-1B, TN, L-1, etc) recent paycheck stubs confirming continued employment, at the time of application.
Please send all correspondence to me at the following address:
If you should have any concerns or questions, feel free to contact me at:
Please check for current application and processing fees on USCIS website.
Personal Statement
 
To:          I-539 Adjudicator: Change of status to F-1                           
USCIS - DHS
         P.O. Box 660166
         Dallas, TX 75266
(Sample only)
Dear Sir/Madam:
so that I may purse studies at Humboldt 
State University.  The program I have been admitted to
and will begin
. It is my intention that after finishing this program, I
.
for your review.
.
.
If you should have any concerns or questions, you may reach me at:
Sincerely,
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