Faculty Center ney

View my weekly class schedule

Introduction
This guide will illustrate methods to view your class schedule in a calendar format and adjust the times, days and weeks displayed.

Overview

logintofaculty @) Select View Weekly ~ mm)  Change Weeks & Adjust
center Teaching Schedule Display Options

Procedure

Process Steps Screen Shots

1. Login to the Faculty Center using your HSU ID
(abc123). The Faculty Center is located at hum-
boldt.edu/facultycenter.

2. Select the View Weekly Teaching Schedule link. F“ e : 7 : :
| my schedule I class roster I grade roster |

Faculty Center

My Schedule

Fall Semester 2011 | Humboldt State University _ change term | My Exam Schaduls

Select display option: ©) Show All Classes © Show Enrolled Classes Only

Icon Legend: ;fﬁ Class Roster ;’__ﬁ‘ Grade Roster @l Learning Management

My Teaching Schedule > Fall Semester 2011 > Humboldt State University

Class Class Title Enrolled Days & Times Room Class Dates
s [5f SEOG300-1  Global Avareness 145 MoWeFr 11:00AM - 11:50AM  FH 118 Aug 22, 2011-
(41332) (Lecture) Dec 16, 2011
ﬁ Eﬁ‘ GEOG 332-1  Geography of the 16 MoWeFr 2:00PM - 2:50PM FH 111 Aug 22, 2011-
(46853 Mediterranean Dec 16, 2011
(Lecture)
g’ﬁ E_;\‘ GEOG 350-1 Geography of the 25 TuTh 9:30AM - 10:50AM FH 111 Aug 22, 2011-
(46855) World Economy Dec 16, 2011
(Lecture)

3. Your schedule will appear in calendar format. View iy Weeldy Schedule

<< previous week | Week of 8/22/2011 - 8/28/2011 next week >> |

Show Week of [08/22/2011][H  Start Time [8:00AM | End Time [6:00PM refresh calendar

e Monday Tuesday Wednesday Thursday Friday Saturday | Sunday
Aug 22 Aug 23 Aug 24 Aug 25 Aug 26 Aug 27 | Aug 28
8:00AM
o100AM GEOG 360 - 1 GEOG 360 -1
Lecture Lecture
9:30AM - 10:50AM 9:30AM - 10:50AM|
e Founders Hall 111 Founders Hall 111
GEOG300-1 GEOG300-1 GEOG300-1
PR Lecture Lecture Lecture
. 11:00AM - 11:50AM| 11:00AM - 11:50AM 11:00AM - 11:50AM|
Founders Hall 118 Founders Hall 118 Founders Hall 118
12:00PM
1:00pM
GEOG332-1 GEOG 332 -1 GEOG332-1
2:00PM Lecture Lecture Lecture
: 2:00PM - 2:50PM 2:00PM - 2:50PM 2:00PM - 2:50PM
Founders Hall 111 Founders Hall 111 Founders Hall 111
3:009M
4:00PM

s5:00PM




Process Steps Screen Shots

4.

Navigate to past or future weeks by selecting
the previous week or next week button. Display
a specific week by selecting a date from that
week using the calendar icon next to the Show
Week Of field. View these changes by selecting
the Refresh Calendar button

<< previous week |

Week of 8/22/2011 - 8/28/2011

next week >>

Show Week of [08/22/2011 )  Start Time [8:00AM | End Time [6:00PM
e Monday Tuesday Wednesday Thursday
Aug 22 Aug 22 Aug 24 Aug 25
8:00AM
0:00AM GEDG 260 - 1 GEDG 260 - 1
Lecture Lecture
0:30AM - 10:50AM 9:30AM - 10:50AM
LIENEARE Founders Hall 111 Founders Hall 111
GEOG 300 - 1 GEOG 300 - 1
11:00AM e =

11:00AM - 11:50AM
Founders Hall 118

12:00PM
1:00PM
GEOG332-1
Lecture

ZOUEM 2:00PM - 2:50PM

Founders Hall 111

3:00PM

4:00PM

5:00PM

6:00PM

11:00AM - 11:50AM
Founders Hall 118

GEOG 2322-1
Lecture
2:00PM - 2:50PM
Founders Hall 111

refresh calendar

Friday
Aug 26

GEOG 300 - 1
Lecture
11:00AM - 11:50AM

Founders Hall 118

GEDG3322-1
Lecture

2:00PM - 2:50PM

Founders Hall 111

Satur
Aug

~ Display Options

6:00PM

Shaw AM/PM ¥ Monday [ thursday
[ Show Class Title Tnesdav Fridav Sunday refresh calend:
[T show Instructor Role dnesday v
Return to Faculty Center Print
5. Select Display Options to access options to A A
| v tuspncson ore pre— S~
show more or less information in your calendar. 2o == v [pr— e Wemash [ iepesy e |
You can, for example, limit the days displayed 3o Vo Ewe= e
. . 4« D12bjsk gbpious
or choose to include the class title. S
6. Select the Printer Friendly Page link to view a
reformatted page that excludes controls, mak- | ErTrmE
ing the page more appealing when printed. To Dishow amrem Dmenday D thureday
. t th th b y . tf t [7] show Class Title Tnesdav Friday 5unday refresh calendar I
prl.n . e page' use .e FOWsers pr”.-] eature. [C] Show Instructor Role [¥] wednesday [ saturday
This is often located in a browser’s File menu.
Estum w0 Eaculy Conter * s
Time pr hea 33 et R 3 oy’
8:00AM
9:00AM GEDG 360 - 1 GEOG 360 - 1
Q:MALI‘:ET;:SIIAH g:mL:E—t:;:mu
LT A Founders Hall 111 Founders Hall 111
GEOG 300-1 GEOG 300-1 GEOG300-1
Lecture Lecture Lecture
dREL XL 11:00AM - 11:50AM 11:00AM - 11:50AM 11:00AM - 11:50AM
Founders Hall 118 Founders Hall 118 Founders Hall 118
12:00PM
1:00PM
GEOG 322-1 GEOG 322-1 GEOG 322-1
ZUEEY Z:MPH—Zr:eSﬂPH 2:00PM - ZTSI'IPH 2:00PM - ZTSI'IPH
Founders Hall 111 Founders Hall 111 Founders Hall 111
3:00PM
4:00PM
5:00PM




